
Click on Minutes Module 

 

 



Click List All Categories  

 

 

 

 

 

 

 

 



 

Click   on “paper” in the 2021 Draft …..  ( as shown below) 

 

Click Add New  



 

 



Put in the Meeting Date, Title and click “SAVE”   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



You will be returned to this page – Go to “Documents  - Click ADD New  

 

Enter a title – Browse to the Minutes file on your computer.  After you have selected that Click Save 



Minutes File should be shown as seen below  - then click save 



 


